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Karlsruher Institut fur Technologie




	Department / Institute
	Date

	
	


Account of Visiting Professors’/ Speakers’ expenses

	Last name / First name

     
     
	Home address / E-mail

      FORMTEXT 

     



	Workshop / Meeting / Lecture / Presentation Title


	

	Date of arrival / Date of departure


	from (city of departure) / to (destination)



	Reason for visit:


	

	
	
	

	Travel expenses
	
	  Euro

	(please attach all tickets/invoices/receipts)
	

	Airplane expenses 
	

	Train expenses 
	

	Taxi or other transportation (attach original receipts)  
	

	Travel by car (km) __________
	

	Others: (e.g. hotel, attach original invoices)
	

	Total
	

	
	

	Visitors bank details for reimbursement*/**:
	

	Bank name and address: 
	

	Account-No:
	

	Bank-code-No:
	

	IBAN-No:
	     

	SWIFT or BIC-code:
	

	
	

	*Visitors from the European Union have to state:

	1. Bank-account and address
	

	2. IBAN-No
	

	3. SWIFT-or BIC-Code
	

	

	**Visitors from non-EU countries have to state:

	1. Bank-account and address
	

	2. SWIFT-or BIC-Code+
	

	

	

	

	

	Signature of the inviting institute representative
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